YTBepKICH
MOCTaHOBJICHUEM AJIMUHHUCTpALlUU
UYepHSIeBCKOTO CEIBCKOT0 MOCEICHHUS
ot 16.12.2011 Ne 40

AI[MI/IHI/ICTPATI/IBHl)Iﬁ PETJIAMEHT
Npea0CTABJIEHUS] MyYHHUIIUNIAJIBLHOM yCJAYTH
«Bbl1a4ya 10KyMeHTOB (KOIMHU JJUIEBOr0 CY€TA, BHIMUCKH U3 MOX03HCTBEHHOM KHUIH,
CIIPABOK M MHBIX JOKYMEHTOB»

(B pen. ITocranoBnenuii ot 27.03.2012 Ne 18, ot 27.05.2013 Ne 19, o1 31.05.2016 Ne 50,
ot 15.06.2018 Ne 36, ot 08.05.2019 Ne 40, ot 30.04.2021 Ne 33)

Pa3nen 1. OOmue monoxeHus
[Toxpasnen 1. Ilpeamer peryaupoBaHusi AJIMHHHCTPATUBHOTO perlaMeHTa

1. AIMUHHUCTPATUBHBIM PETJIAMEHT MPEJOCTABICHUS MYHUIIMTIATBHOM yciayru «Beimaua
JOKYMEHTOB (KOTIMH JIMIIEBOTO CUYETA, BHIIMUCKH M3 MOXO3WCTBEHHON KHUTH, CIIPABOK U WHBIX
JTIOKYMEHTOB» (Hanee — AJIMUHUCTPATUBHBIN periiaMeHT, MyHUILIUMTAIbHAS YCIyra) pa3padoTaH
B LIENISAX TMOBBIIMICHHUS KauyecTBa M JIOCTYMHOCTH MPEIOCTABICHUS] MYHHUIIUNAIBLHON YCIYyTH IO
BbIJIaue IOKYMEHTOB (KOTHH JIMIIEBOTO CUETA, BHIMUCKH U3 MOXO3SHCTBEHHON KHUTH, CIIPABOK),
CO3aHusI OJarONpPUSTHBIX YCIOBUM JUIS TTOTy4YaTesied MyHUIIUTAIBHON YCIyTH.

ITonpaznen 2. Kpyr 3asBureneit

2. 3asABUTEISIMU Ha MTOJIyYEHNE MYHULIMIIAIIBHOW YCIIYTHU SIBJISIFOTCS:

1) ¢usuyeckue nuIA, FOPUANYCCKUC JIMIA, XKEIAOIIUE MOJYYHTh KOIMHUIO JIMIIEBOTO
CY€Ta, BBINKUCKY U3 NTOXO03AMCTBEHHON KHUTH, CITPABKHU.

3. C 3agBrneHueM BIpaBe 0OpaTUTHCS MPEICTABUTENN 3asBUTENS, IEHCTBYIOIIUE B CHILY
MOJIHOMOYMH,  OCHOBAHHBIX Ha  O(QOPMJIEHHOW B  YCTAHOBJIEHHOM  TIPaKJaHCKUM
3aKkoHoaTenbcTBOM Poccuiickoit deaepanyin nopsike TOBEPEHHOCTH (J1ajiee — MPeCTaBUTEIb
3asIBUTEJIS).

[Tonpaznen 3. TpeboBanus kK NOPAAKY HHPOPMUPOBAHUS O PEIOCTABICHUN
MYHHUIMIIAIBHON YCIyru

4. Uudopmanust o MecTOHaXOXACHHM, Tpaduke pabOThl, CHpPaBOYHBIX TenedoHax,
azpece OQHUIMATBLHOTO caiiTa B MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHONW ceTn «HTepHeT»
(nanee — cerb MHTEpHET), 3NEKTPOHHOW MouTe AJMHUHUCTpAUUU YEpHSAEBCKOIO CEIBCKOIO
nocenieHus: Tapckoro MyHununanbHoOro paiioHa OMckoi obnactu (nanee — AIMHHHCTpaLus),
YUpEXKJACHUN YyUaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUNIAIBHON YCIyTH, pa3MeIIaeTcs:

1) Ha nH(OPMAIIMOHHBIX CTEHIAX AJIMUHUCTPAIINY;

2)Ha oduIMamTbHOM  caiiTe OpraHoB MECTHOI'O  CaMOyINpaBlIeHHS Tapckoro
MYHUIMIIATBHOTO paiioHa B cetu HWHTepHer mo azapecy: Www.chrnvsk.tarsk.omskportal.ru
(manee — wmHTEpHET-caUT AJMHMHHMCTpauuu YUepHSIEBCKOrO CeNbCKOro moceieHus Tapckoro
MYHHUIMIAIBHOTO PaiioHa)
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5. AamunKcTpanus HaxoauTcs 1o agpecy: 646501, Omckas obnacte, Tapckuii paiioH, c.
YepusieBo, nep. LlenTpanbHblii, 6; aapec 3JAeKTPOHHOM mouThl: Chernyaevo.adm@mail.ru.

6. I'paduk paboTHI:

[Tonenensuuk — werBepr ¢ 9-00 mo 18-00.

[Iarauna - ¢ 9-00 mo 17-00.

O6enennsriii nepepsiB — ¢ 13-00 go 14-00.

BoixogHblie 1HU: cy000Ta U BOCKPECEHDE.

7. B neHb, HEMOCPEACTBEHHO NPEIIIECTBYIOMIMIA HepabodeMmy Mpa3gHUYHOMY [HIO,
BpeMsi paboThl cokpariaeTcs Ha | yac (moHeneabHUK — yeTBepr — 17 yacoB 00 MUHYT, ISTHUIIA
— 16 yacoB 00 MuHYT).

8. Undopmanusa o mopsaKe MNPeIOCTABICHUS MYHULUMAIBHOW YCIYTH MOXET OBITh
MOJIy4eHa HEMOCPEACTBEHHO B AJMHHHCTpAluu 1o TenedoHy, MouyTe, B TOM YHCIIE
AJNIEKTPOHHOM  MOYTEe, TOCPEACTBOM  pa3MelleHus Ha  WHGOPMAIMOHHBIX  CTEHJaX
AIIMUHHUCTpAIINH, a TaKKe Ha WHTEPHET-CAlTe TMOCeNeHUs, B deaepaibHOM rocy1apCTBEHHOM
uH(pOpMAIIMOHHON cucteMe «EIWHBIN TOpTan TOCYNapCTBEHHBIX W MYHUIIUTAIBHBIX YCIIYT
(pynkmmit)» B cetn MHTepHeT mo ampecy: www.gosuslugi.ru (manee — Egunsbiii moptain), B
rocyaapcTBeHHON nH(popManroHHon cucteme Omckoit obnactu «IlopTan rocynapcTBeHHBIX U
MyHUIMOAIbHBIX ~ ycnyr  Owmckoil  obnmactu» B cetu  MHTepHer mo  anpecy:
www.pgu.omskportal.ru (nanee — I[Toptai).

9. IIpu orBerax Ha TenedOHHBIC 3BOHKU WJIM YCTHBIE OOpaIeHUs] TPaXXIaH CIICIHAIUCT
AJIMUHUCTpALMK, OTBETCTBEHHBIN 3a IpeloCTaBlIeHHEe HHPOPMAMU O MYHULIUIIAILHOM YCIIyTe,
nopoOHO W B BEXIUBOH (KOppPEKTHOU) (opMe KOHCYIbTHPYET OOpaTUBIIUXCS TIO
UHTEpeCYIomMM uXx BompocaMm. OTBeT Ha TeNeQOHHBI 3BOHOK JOJKEH HAYMHATBHCS C
nHpopMauu 0 HAUMEHOBAHWHM AJMHUHUCTpanuu, GaMUIUU, UMEHHU, OTUYECTBE CIEIUATINCTa
AJIMUHUCTpAINH, MPUHSIBIIETO Teae(OHHBIN 3BOHOK, HAUMEHOBAHUU €r0 JOJDKHOCTH. Bpems
pas3roBopa He J0JKHO MPEBBIIATH JECATH MUHYT.

10. Ilpy HEBO3MOXHOCTH cHeIUaIUucTa AJMUHUCTpAlUU, NPHUHSIBIIETO 3BOHOK,
CaMOCTOSITENIbHO OTBETHTh Ha IOCTaBJIEHHBIE BOINPOCHI, TeNe(OHHBIH 3BOHOK JOJKEH OBITH
nepeajpecoBaH (mepeBesieH) Ha [7aBy CenbCKOTO IMOCENeHHUs WM 0OpaTHBIIEMYCS JOJKEH
OBITH COOOIIEH TeleOHHBIM HOMEp, II0 KOTOPOMY MOXKHO TIOJYYUTh HEOOXOIUMYFO
uH(pOpMaLHIO.

11. Undopmanus mo BompocaMm MNPeNOCTABICHHUS MYHULIMINAIBHON YCIYTH, a Takke
CBEJICHHS O XOJI€ MPEAOCTABICHUSI MYHUITUNIAIBHON YCIYTH 110 0OpAIICHHSIM, TIOCTYHBIIINM TI0
AJIEKTPOHHOU MOYTEe, MPEAOCTABISIIOTCA AJIMUHUCTPALIMEN MO AJIEKTPOHHOU MOYTE HE MO3HEE
Tpex pabouux AHEN ¢ MOMEHTA MOJyYEHHUsI COOOIICHHUS.

12. TlucemeHHOE oOpalieHre O TMOPSAKE MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTH,
MOCTyNUBIIEE B AJIMUHUCTPALIMIO B COOTBETCTBUU C UX KOMIIETEHIIMEN paccMaTpUBAacTC B
Te4YeHHe TPUALIATH KaJIEHJAPHbBIX THEH CO JTHS PETUCTPALMU MMCbMEHHOT0 00palieHus.

13. Ha wuHTrepHer-caiiTe YUepHAEBCKOrO CEIbCKOro IoceneHuss Tapckoro paioHa
MOJITICKHUT PA3MEIEHUIO CIeAYIOmas HHHOPMAIIHS:

1) u3BieYeHUsT U3 HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIONIMX ACATEIBHOCTH IO
MPEIOCTaBICHUIO MyHUIIMITAILHON YCIYyTH;

2) HaCTOSIIIUN AJIMUHUCTPATUBHBINA PETJIAMEHT C IPUIIOKEHHUSIMH, B TOM YHCJIC:

- CBEJICHUST O MECTOHAXOXKJIEHWH, CIPABOYHBIX TeleoHax, aapece WHTEPHET-caiTa
YepHsIeBCKOTO CENbCKOro MocesieHns TapcKoro paiioHa, 3JeKTPOHHON MOUYThl A IMUHUCTpPALINH;

- IEpEYEHb JTOKYMEHTOB, HEOOXOUMBIX JJIsl MPEAOCTABICHUS MYHUIIMIAIBHON YCIIYTH,
MOJISKAIUX TPEIOCTABICHUIO 3asIBUTEIIEM;

- OJI0K-cXeMa MPEeAOCTaBICHUS MYHUIIUIATBLHON yeinyru (TpuiioskeHrne Ne 2 HacTOSIIero



AJIMUHUCTPATUBHOTO PETJIAMEHTA);

- IOPSIIOK MIPEIOCTaBICHHUSI MYHULIUIIAILHOM YCIIYTH;

3) nopsiaok MHDOPMUPOBAHHUS 3aABUTENCH O XO0J€ MNPEIOCTABICHUS MYHUIIMIAILHOMN
YCIIYTH;

4) cBelleHUs O CHEIHAINCTaX, TOJDKHOCTHBIX JIMIAaX AJIMUHUCTPAIlUU, OTBETCTBEHHBIX 32
MPEIOCTaBICHUE MYHUIIUTIATBHON YCITYTH;

5) rpaduk mprueMa TpaxkJaaH MO BOMPOCAM IMPEAOCTABICHUS MYHUIIUTIAIBHOW YCIYTH B
AJIMUHUCTpALIUY;

6) TMOpsAIOK OOXKajoBaHUS peUIeHWH W JedcTBHM (Oe37eicTBUsI) AIMUHUCTpAIlUU, a
TaKKe  CHEIMUAIKNCTOB, JODKHOCTHBIX  JIUI] AJIMHUHHCTpAIMd TPU  TMPEAOCTABICHUU
MYHHIUITAIBHON YCIIYTH.

Paznen II. Cranmgapt npeaocTaBiaeHUs] MyHULIMTIATBHONW YCIYTH
IToxpaznen 1. HaumeHoBaHrWe MYHUITMITAIBHOM yCIIYTH

14. HaumeHoBaHNEe MYHULIMNAIBLHON ycayru - «Bpinaya 1OKyMEHTOB (KOMHMH JIMLIEBOTO
c4€Ta, BBINMMCKU U3 MOXO3SMCTBEHHON KHUTH, CIIPABOK).

ITonpasnen 2. HaumeHoBaHue opraHa,
MPEIOCTABIISIIOIETO MYHUIIUTAIBHYIO YCIYTY

15. MyHununanbHas yciayra NpefoCTaBIII€TCS HENOCPEICTBEHHO AIMUHUCTPALUEH.
HenocpeacTBeHHBIMA MCIOJIHUTEIMU MYHULANIAJIBHOW YCIYTH SIBJIIFOTCS YIIOJTHOMOYCHHBIE
CIELNAINCTBl AMUHUCTPALUN.

16. ITpu IIPEAOCTABICHUHN MYHULANIAJIBHON YCIIYyI'Y MEKBEIOMCTBEHHOE
MH(POPMAIIMOHHOE B3aUMO/ICHCTBUE HE OCYIIIECTBISETCS.

17. Ilpn mpenocTaBlIeHMM MYHULHWNAIBHOW YCIYyTH CHEHHaIucTaM AJMUHHUCTPALNH,
3arpenaeTcs TpeOoBaTh OT 3asABUTENS OCYIIECTBICHUS JICHCTBHIM, B TOM YMCIIE COTJIACOBaHHM,
HEOOXOAMMBIX JUISl TIOJIYYeHHUS MYHUIMIIAIBLHOW YCIYTU U CBS3aHHBIX C OOpalieHHEM B MHbBIE
OpraHbl U OpPraHU3allMH, 32 UCKIFOUEHUEM INOJIYUEHUS YCIYT, BKIFOUEHHBIX B IIEPEYEHb YCIYT,
KOTOpbIE  SIBISIIOTCA ~ HEOOXOAUMBIMM M OOS3aTENIbHBIMU  JUISI  IPEJOCTABICHHUS U
MIPEAOCTABIISIIOTCA OPraHU3aLMAMU, Y4aCTBYIOIUIMMU B IIPEAOCTABICHUU YCIYI, B OTHOLICHUU
YCIIYT, OKa3bIBAEMBIX B LIEJISAX MPEJOCTABICHUS A IMUHUCTPALMEH MYHUIIUIIAIBHBIX YCIIYT.

[Togpasznen 3. Pe3ynbrar npegocTaBieHus MyHULIUNIAIBHON YCIYTH
18. Pe3ynpTaTtoM npeaocTaBICHUS] MYHUIIMTIAIBHOW YCIIYTH SIBJISIETCS
1) monydyeHue 3asBHUTENIEM KOIMWU JIUIIEBOTO CUY€Ta, BBIMUCKKA W3 TMOXO03SWCTBEHHOU
KHUTH, CITIPABKH;
2) MOTUBUPOBAHHBIN OTKa3 B MPEIOCTABIECHUN MYHULIUTTAIIBHON YCIYTH.

ITonpaznen 4. Cpok npenocTaBieHuss MyHULUIIAIBHON yCIyTH

19. Cpok mpenocTaBieHUs] MyHUIIMNIATBHONW yCIyTH HE JIOJKEH MpeBbIaTh 3 paboumx
JHEH co AHS MOoJayuu 3asiBJACHUS O IPEIOCTABICHUH MYHUIIUTIATBHON YCIIYTH.

[Toxpasnen 5. [IpaBoBbIE OCHOBAHUS IS



IIPEAOCTABJICHUS] MYHULIUIIAIBHON YCIIYT'H

20. TlpenocraBiieHne MYHUIIANIATBLHOW YCIYTH OCYIIECTBISIETCSI B COOTBETCTBHH CO
CJIEIYIOIIMMH TIPABOBBIMU aKTaAMMU:

1) Korctutynms Poccutickoit deneparuu («Poccuiickas razeta» Ne 7, 21.01.2009);

2) Kumnmueii Kogexe P ot 29.12.2004 Ne 188-®D3. ("Poccuiickas razera" ot 12.01.
2005 r. N 1, B "llapmamenrtckoir razere" ot 15.01. 2005 r. N 7-8, B CoOpanuu
3akoHoarenbcTBa Poccutickoit deneparuu ot 3 saBaps 2005 r. N 1 (vacts 1) c1. 14);

3) ®enepanphblit 3akoH oT 06.10.2003 Ne 131-D3 «O6 00muMX NMPUHIMIAX OpraHU3AINU
MecTHOro camoynpasieHusi B Poccuiickoii @eneparun». ("Poccuiickas razera" ot 8 okTsOps
2003 r. N 202, B "Ilapnamentckoit razere" ot 8.10.2003 r. N 186, B CobOpanun
3akoHojatesibcTBa Poccuiickoit @enepanuu ot 6.10.2003 1. N 40 ct. 3822);

4) ®enepanpHbiid 3aKk0H 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu mpeaocTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT)

5) VYcraB UepHSEBCKOTO CENbCKOrO IMOCENEHUS TapcKoro MYyHHMIIMNAIBHOTO pailoHa
Owmckoit oonactu. («Tapckuii MyHUITMIATBHBIN BecTHUK» No5 (10) 22.12.2005 r.).

[Toapasznen 6. McyepnpiBaronuii epedyeHb JTOKYMEHTOB, HEOOXOIWMBIX B
COOTBETCTBHUU C HOPMATHUBHBIMH MMPABOBBIMH aKTAMH JJISl TIPEIOCTABICHHUS MYHHUITUTIATLHON
YCIIYTH, TOJJICKAITUX MPEICTABICHUIO 3asiBUTEIIEM

21. Jns mnpenocTaBi€HUs MYHHUIMNAIBHON YCIYI'HM, 3asBUTENIb MPEJOCTABISET B
AJMUHUCTpALMIO 3a8BJICHHE O BbIJaue JOKYMEHTOB (KONHMHU JIMIIEBOTO CYETA, BBIIUCKH M3
MOXO3SUCTBEHHOM  KHWUTH, CIOpaBOK) corjiacHo nmpuioxkennto Ne 1 HacTosmiero
AJMUHHUCTPAaTUBHOTO PETJIaMEHTA.

22. K 3asBJI€HUIO IPUIIATAIOTCS CIAEAYIOIINE JOKYMEHTHI:

1) AOKYMEHT, yJ1I0CTOBEPSAIOIINNA TUUHOCTh 3asBUTEIS;

2) npu oOpalieHnu 3a MPeI0CTaBICHHEM MYHHIUIAIBHON YCIyTH OT UMEHU TOJTydaTess
MYHULHUNAIBHON YCIIYTH €r0 3aKOHHOT'O MPEJICTaBUTENSI MOCIAEAHUN TPEAOCTaBIIAET TOKYMEHT,
MOATBEPKAAIOIINNA TOJTHOMOYHUS MPEACTABUTEIIS.

23. JIOKyMEHTbI, HEOOXOJUMBIE JJIsl IPEAOCTABIECHUS MYHUIIUIIAIBHON YCIIYTH, MOTYT
OBITh TMPEJOCTABICHBl KaK B IMOJIMHHUKAX, TaK U B HOTAPHAIBHO YIOCTOBEPEHHBIX KOMHSX
00 KOMUSIX, 3aBEPCHHBIX BBIJIABIICH X OpraHU3alueH.

24. Tlo coOCTBEHHOW WHUIIMATUBE 3asBUTEII0O MOXKET BMECT€ C OpUTMHAJIAMHU
JOKYMEHTOB MPEAOCTABUTh UX KOIUHU.

[Toapaszaen 7. VcuepnpiBaronuii mepedyeHb JTOKYMEHTOB, HEOOXOIHWMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU MTPABOBBIMU AKTAMM JJIsI TPEAOCTABICHUSI MYHUIUIIATILHOM
YCIIYTH, KOTOPbIE HAXOASITCS B PACHOPSKEHUU OPraHOB UCIIOHUTENbHOM Biact OMCKOU

00nacTH, OpraHOB MECTHOTO caMoyIripaBieHus: OMCKOI 001acTH U UHBIX OPTaHOB,
Y4aCTBYIOIIMX B MPEIOCTABICHUN MYHUIIMIAIBHOW YCIYTH, U KOTOPBIE 3asBUTEIb BIIPABE
MPEICTaBUTh 110 COOCTBEHHON HHHUIIMATHBE

25. lokyMeHTbl, HeOOXOAUMBIE ISl TPEIOCTABICHHSI MYHUIIMIIAIBHON YCIIYTH, KOTOPbIE
HaxoJsTCs B PaCIOPSXKEHUU MHBIX OPTaHOB, YYaCTBYIOIIUX B MPEAOCTaBICHUN MYHHULIMIAIbHOM
YCIYI'M, ¥ KOTOpbIE 3asBHUTEIb BIPABE IPEACTABUTH [0 COOCTBEHHOW WHUIMATHUBE HE
IIPEAYCMOTPEHBI.



[Moapaznen 8. 3anpeT TpeboBaHMs TOKYMEHTOB U UH(OpMAIIK
WJI OCYIIECTBIICHUS JEUCTBUM

26. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) npencTaBiacHUsT TOKYMEHTOB M HWH(OpMAalUMM WM OCYIIECTBICHUS JCHCTBHI,
MIPEICTABICHUE UM OCYILECTBIECHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMH MTPaBOBBIMU
aKTaMH, pEryJupyIOLUIMMH OTHOLICHHS, BO3HHUKAIOLUIME B CBS3U C IMPEAOCTaBICHUEM
MYHULUNAIBHOMN YCIIyTH;

2) IPEICTaBICHAUS JTOKYMEHTOB W HWH(POPMAIMU, KOTOphIe B COOTBETCTBHH C
HOPMAaTUBHBIMHU IIPABOBBIMU aKTAMM HAXOJATCS B PaCHOPSIKEHUU OpraHa, MpeoCTaBIISAIOIIEro
MYHULUOAIBHYIO YCIYTYy, HHBIX OpPraHoB TIOCYJapCTBEHHOM BJIAacTH, OPraHOB MECTHOI'O
camoymnpaBieHuss OMckol o0yacTé M (WIM) TOJBEIOMCTBEHHBIX OpraHaM TrOCYAapCTBEHHOU
BJIACTH M OpraHaM MECTHOTO caMoyrpanieHuss OMCKol 00JacTi OpraHu3aluii, ydacTBYIOIIHNX B
MPEIOCTAaBICHUN MYHUIIUIAIBHBIX YCIYT 3@ UCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B YacTH 6
cratbu 7 @enepanpHoro 3akoHa «OO0 oOpraHu3alUM IPEeIOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHUIMOAIBHBIX  yCIyT». 3asBUTENb BIpaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI H
MH(OPMALIMIO B OpraHbl, MPEIOCTABISAIOUIME MYHHUIMNAIbHBIE YCIYTH, MO COOCTBEHHOM
WMHUINATHBE.

(8 pen. IToctanoBnenust ot 08.05.2020 Ne 40)

3) mpexacTaBiieHUs JOKYMEHTOB U MH(pOpPMALUU, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAINUCH NP NEPBOHAYAIILHOM OTKa3e B IMpHUEME JIOKYMEHTOB, HEOOXOAUMBIX
JUI TPEIOCTaBICHUST MYHHUIMIIAJbHOW YCIyrd, JUOO B NPEAOCTaBICHUH MYHUIUIAIBHOM
YCIIYTH, 32 UCKIIFOUEHUEM CJIEIYIOLIUX CIy4aeB:

a) U3MEHeHUWe TpeOOBaHMH  HOPMATUBHBIX MPABOBBIX  AKTOB, KaCalOIIUXCS
IIPEIOCTABICHUS] MYHULMIIAJIBHOW YCIYI'M, IIOCJIE€ IE€PBOHAYAJIbHOM MOJAa4d 3asBICHUS O
MIPEI0CTaBICHUH MYHULIMIIAIBHON YCIIYTH;

0) Hamuuyue OMMOOK B 3asABJICHUM O TMPEAOCTABICHUM MYHUIUINAIBHOW YCIYyTH H
JOKYMEHTax, MOJAHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B IpUEME JTIOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEeNOCTAaBICHUS MYHMIMIAIBHON YCIyru, JuU00 B NPEIOCTaBICHUU
MYHHUIIMIAIBHON YCIYTU U HE BKIIOYEHHBIX B IPE/ICTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEYEHHE CpOKa JCHCTBUS JOKYMEHTOB WM HU3MEHEHHE HH(OpMaAlUu mocie
NEPBOHAYAJIBHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIs TMPEAOCTaBICHUS
MYHULUTAIBHON YCIIyTH, TMO0 B MPEAOCTaBICHUN MYHUIIUTIATBHON YCIIYTH;

T') BBISIBJIEHUE JTOKYMEHTAJIbHO MOATBEPKACHHOrO (hakTta (IpU3HAKOB) OLIMOOYHOTO WU
MPOTUBOIIPABHOTO JIEHCTBUS (0€31eHCTBUS) AODKHOCTHOTO JIMLIA OpraHa, MpeaoCTaBIISIOIIEro
MYHULUTAIBHYIO YCIYTy, MYHHUIMIIAJBHOTO CIyXallero, paboTHUKa MHOTO()YHKIIMOHATHHOTO
LEHTpa, pabOTHUKA OpraHu3alMH, IperycMoTpeHHoi vactbio 1.1 ctatem 16 degepanbHOro
3akoHa "OO opraHu3aly NpPeJoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr", mpu
NIEPBOHAYAIBHOM OTKa3€ B IpPUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIICHUS
MYHULUOAIBHON yCIyru, 700 B NPEIOCTABICHHMM MYHUIUMNAIBHOM YyCIyrd, O YeM B
MUCbMEHHOM BHJIE 3a MOJNUCHI0 PYKOBOIUTEINS OpraHa, MpeoCTaBISAIONIEr0 MyHUIIUIATbHYIO
yCIyTy, PYKOBOIUTENIS MHOTO(YHKIMOHAIBHOTO IIEHTpAa NpPH TMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX IJIsl TPEAOCTABICHUS MYHULUIMAIBHON YCIyrH, JHOO
PYKOBOJUTEINS OpTaHU3aliy, NpeaycMOTpeHHOM yacThio 1.1 ctateu 16 ®DenepaibHOro 3akoHa
"O6 opraHuzalMM  TOPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHUILMMAIBHBIX  yCiIayr",
YBEIOMIIICTCS 3aBUTEIb, @ TAK)KE IPUHOCITCS U3BHHEHUS 3a JOCTABJICHHBIE HEYJO0CTBA.

(. 3 BBeaen [Tocranorienuem ot 08.05.2019 Ne 40)
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5) mpenoctaBneHust Ha OyMa)XHOM HOCHTEJE JOKYMEHTOB U HH(OPMAIIUH, SIEKTPOHHbIE
00pa3bl KOTOPBIX paHee ObUTM 3aBEpeHbI B COOTBETCTBHM C IMyHKTOM 7.2 4yactu 1 cratem 16
@OenepanbHoro  3akoHa «OO  opraHM3anuu  NPENOCTaBIEHHS  TOCYJAAPCTBEHHBIX U
MYHULUTAIBHBIX YCIYT», 32 HCKIIOYCHHEM CIIydaeB, €CIM HaHECEHHEe OTMETOK Ha TaKue
TOKYMEHTBHl JHOO WX W3BATHE SBISAETCS HEOOXOAMMBIM YCIOBHEM IMPEAOCTABICHHUS
rOCYAapCTBEHHOW WM MYHUIMNAJIbHOM YCIyrM, ¥ HHBIX CIIy4aeB, YCTaHOBIJICHHBIX
(dhenepanbHBIMU 3aKOHAMH.

(. 5 BBeaen IMocranosnenuem ot 30.04.2021 Ne 33)

[Tompasnen 9. UcuepnbiBaromuil nepeyeHb OCHOBAHMIM JJISI OTKa3a B PUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHHUS MYHUIIUTIATLHON YCIyTH

27. OcHoBaHMA Ul OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEI0CTaBICHUS
MYHULUANIAIBHON YCIIYTH, OTCYTCTBYIOT.

[Toxapaznen 10. McuepnibiBaroiiuii nepedeHb OCHOBAHUM JIJIs1 MPUOCTAHOBJICHUS WUITH
OTKa3a B MPEJIOCTABICHUH MYHUIIUTIATHHON YCIyTH

28. OCHOBaHUAMU JIsl OTKAa3a B MPEJAOCTABICHUN MYHUIIUTIATHLHONU YCIIYTH SBJISIOTCS:
1) c obpaienueM o nMpeAoCTaBICHUH YCIyTy 00paTHiIOCh HEHAIJIeKaIllee JIUIIO.

[Toppaznen 11. [lepedensn yciayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 0053aTETbHBIMU
JUTS TIPEOCTABIICHHUS MYHUIIUTIATBHOW YCITYTH

29. JIpyrue ycIyru, KOTOpBIE SIBIISTIOTCS HEOOXOIUMBIMH U OOSI3aTEIbHBIMU IS
MPEIOCTABICHUS MYHULMIAIBHOM YCIyTH, 3aKoHomaTenbcTBOM Poccuiickonn ®enepanuu,
Omckoit 001acTi, MyHUITUTIAIBHBIMU TIPABOBBIMU aKTaMU HE TIPETyCMOTPEHBI.

[Toapaszaen 12. Pazmep nnaTel, B3UMAEMOM € 3asABUTEINS PU
MPEAOCTABICHUN MYHUIIUNIAIBbHON yCIyTH

30. MyHumunangpHas ycayra npeaocTaBisieTcs 0eCIiaTHO.

[Mogpaznen 13. MakcuMalibHbIN CPOK 0KUIAAHUS B OUEPEIU ITPU
Mo/iaue 3asBJICHUS U MPU MOTYyUYEHUU Pe3yIbTaTa MPea0CTaBICHHUS MYHUIUTIATLHON

YCIYTH

31. Cpok oxuaaHus 3asBUTENS B OUYEPEIU HA JIUYHOM NpUeMe B AJIMUHHUCTPALIUH, NIPU
rmojade 3asBJICHHUS M JIOKYMEHTOB WJIM TpPHU TMOJIYYEHUH pe3yjbTara MpeaoCTaBICHUS
MYHHUIMIAIBHON YCIyTy HE I0JKEH MPEBBILIATh 15 MUHYT.

32. BO3MOXHOCTb TNPEIBAPUTENIBHOM 3alMCH HE NPEIyCMOTPEHA HACTOALIUM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

[Tonmpasznen 14. Cpok perucrpanuu 3asBJICHHS, B TOM YHCIE B popme
ANEKTPOHHOTO I0KYMEHTa

33. 3asgBieHMe U IpWIAraéMble JOKYMEHTBI, MPEIyCMOTPEHHbIE IIyHKTOM 22
HACTOSIILEr0O AJIMUHUCTPATUBHOIO pErJaMEHTa, PErHMCTPUPYIOTCA B [J€Hb IOCTYIUIEHHUS B



AJIMUHHUCTPALUIO CTIEIHAIUCTAMU A IMUHUCTPALIUU.

[Tonpaznen 15. TpeOoBaHus K MOMELIEHHUSM, B KOTOPBIX IPEIOCTABIISIETCS
MYHULANIAJIBHASL YCIIYTA, K 3a1y OKUAAHUSA, MECTaM JJIs 3aII0JIHEHHUS 3asBJICHHS U IpUeMa
3asBUTENIEH, pa3MEIeHUIO U OPOPMIICHUIO BU3yaJIbHOU, TEKCTOBOM U MYJIbTUMEIUHHON
uHopManuun
0 MOPSIIKE MPEJOCTABICHNU MYHUIIUIIAIBHON yCIyTH, B TOM YUCJIE€ K HHPOPMAaLlMOHHBIM
cTeHaaM ¢ oOpa3liaMy 3aroJTHEHUS 3asBJICHUS U TIEpeYHEM JTOKYMEHTOB,
HEOOXOUMBIX I MPEAOCTABICHUS MYHUIIMITAILHON YCIyTU

34. TlomenieHus, B KOTOPBIX MPEAOCTABISETCS MyHHULMIIAJIbHAs yclyra, A ynoocTBa
3asiBUTEJICH Pa3MENIalOTCs Ha H)KHUX, IIPEAIIOYTUTENBHEE HA NIEPBBIX ATaXKax 3JaHUM.

35. Nudopmanus o rpapuke paboTsl AAMUHHUCTPALUU PAa3MEIIAeTCs] Ha MEPBOM 3Taxe
P BXOJI€ B 3/1aHKE, B KOTOPOM PACIIONOKEHA AJAMUHUCTPALHU.

36. IlomemeHust JOJKHBI OTBeYaTh TPEOOBAaHUSAM JEHUCTBYIOIIEIO 3aKOHOJATENIbCTBA,
NPEIbSIBIIEMbIM K CO3JaHUIO YCJIOBUII MHBanmuaaM Ui OecHpensTCTBEHHOIO JocTyna K
00BEKTaM MHKEHEPHOU U cOLMaNbHON UH(PPACTPYKTYP.

37. Bxonapl B MOMEILIEHUS ISl IPEOCTABICHUS] MYHULIUIIAIBHON yCIyru 000pynyroTcs
naHjaycaMM, KHONKAaMH BbI30Ba, PACIIMPEHHBIMH MPOXOAAMH, MO3BOJSIOIIMMU O0ECHEeUUTh
OecrpenaTCTBEHHBI JOCTYN WMHBAJIWAOB, BKJIIOYas HWHBAIWJOB, HCIOIb3YIOIUX Kpecia-
KOJISICKH.

38. Ilomemienusi, npeqHa3HAuUE€HHbIE JJIs IpUeMa 3asgBHUTENCH, 0O0OpyIyrOTCS
MH(GOPMAIIMOHHBIMU CTEHIaMH, HAa KOTOPBIX pa3MeIlaeTcs ciaeayromas nHpopMaus:

1) cBeieHUsT 0 MECTOHAXOXKICHHH, CIPAaBOYHBIX TeleoHaX, ajpece WHTEPHET-caiTa
Tapckoro paiioHa, 3JEKTPOHHOM NOYTHl A IMUHHUCTPALINH;

2) U3BIICYEHNS] W3 HOPMATHBHBIX IPABOBBIX aKTOB, PETYIHPYIONUX ACATEIFHOCTH IO
IIPEIOCTaBICHUIO MYHUIIMITAJIBHON YCIIYTH;

3) KpaTkoe H3JI0KEHHE MpOoLeaAypbl MPEAOCTaBICHUS MYHHUIMNAIbHON YCIyTH B
TEKCTOBOM BHUJIE U B BUJE OJIOK-CXEMBI;

4) oOpaser; 3amoJHEHMs 3asBICHUS U IEpPEYEeHb JIOKYMEHTOB, HEOOXOAMMBIX s
MIPeIOCTaBICHHUS] MYHULIUIIAJIbHOU YCIIYyTH;

5) mopsiiok  00’KajoOBaHUs peEIIeHWH u JaedcTBuil (Oe3melcTBUsA) AJIMHHHUCTPALINH,
CHEIUAJINCTOB, JOJKHOCTHBIX JIML AJIMUHUCTpALMM MPU IPEIOCTaBICHUMM MYHULMNAIbHON
YCIIYTH.

39. Mecra oOXuIaHUg TPEAOCTaBICHUS MYHHULMNAIBHON YCIyru oOOpyAyroTCs
CTYJbSIMU, KPECEIbHBIMU CEKIUAMHU U (WJIM) CKaMelKkamMu (OaHKETKaMu ).

40. Mecra 1711 3alOTHEHUS JOKYMEHTOB O0OPYIYIOTCS CTYJBSMH, CTOJIAaMHU (CTOMKaMHM)
u obecrieunBaroOTCsl 00pa3lamMu JUisl UX 3aloJHEHUs, OJaHKaMU 3asBJICHUN M KaHLEISIPCKUMU
MPUHAITICKHOCTAMHU.

41. IlomemeHus i mpueMa 3asBUTENEH TOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM ISt
rpaXkJaH YCJIOBUSM M ONTHMAJIbHBIM YCIOBHSM pPaOOTHI CIEHUAINCTOB, JAOKHOCTHBIX JIMIL
AJIMUHUCTpAIIUH.

42. Mecra nis mpuema 3asiBUTENEH TOKHBI ObITh 000pyAOBaHbBl WH(OPMAIIMOHHBIMU
TabnuukamMu (BBIBECKaMHM) C YKa3aHHEM: HoMepa KaOuHeTa; (paMHInu, UMEHH, OTYECTBA H
JOJHKHOCTHU CHEIUANINCTA, JOKHOCTHOTO JTUa AJIMUHUCTPALUH.

43. Kaxmgoe pabodee MECTO CHEIUATNCTA, JOJDKHOCTHOTO JHIA AJIMUHHUCTpAIUH,
OTBETCTBEHHOTO 3a MPEAOCTABICHUE MYHUIMNAIBHOW YCIYTH, JOJDKHO OBITH 00OpYIOBaHO
NEPCOHANBPHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HH(POPMALMOHHBIM pecypcam,



MH(POPMAIIMOHHO-CIIPABOYHBIM ~ CHCTEMaM M MPOTPaMMHBIM — MPOAYKTaM, TMeYaTalolIiIM
YCTPONCTBOM, TelIe(hOHOM.

[Togpaznen 16. Ilokazarenn 1OCTYITHOCTH U Ka4eCTBA
MYHHUIMIATBHON YCIYTH

44. Iloka3arensiMH TOCTYITHOCTH M Ka4€CTBA MYHULIMIIAIIBHOW YCIIYTH SIBJISIIOTCSA:

1) nons 3asBuUTENEd, YAOBICTBOPEHHBIX KAayeCTBOM HMH(POpPMAIMU O MOPSJIKE
MPEAOCTABICHUSI MYHULIMNAIBHOW YCIyTU (IIOKa3aTelb ONpPENENsAeTCsl KaK OTHOILICHHE 4Huciia
3asBUTENIEH, YAOBIETBOPEHHBIX KaueCTBOM HHGOpPMAIMK O TOPSAKE MPEeAoCTaBICHUS
MYHUIMINATBHON YCIyTrd, K OOIIeMy KOJIMYECTBY 3asiBUTENICH, KOTOPBIM IMPEIOCTaBIsIACh
MYHHUIUIIATIbHAS yCiayra, yMHOKeHHoe Ha 100 nmpoiieHToB);

2) BO3MOXHOCTh TONydyeHUss HWHPOpMAlMM, CBSA3aHHOW C  MPEAOCTaBICHUEM
MYHUIUNATBHON YCIyTU, MPU YCTHOM OOpAIlleHHH, O MHUCBMEHHOMY 3ampocy, B CETH
WNuTtepHer (mokaszaTellb OINpEAENseTcs KakK OTHOIICHHE YHWCa 3asBUTENEH, TMOTYyYUBIINX
MHGOPMALIMIO O TOPSJKE MPEIOCTaBICHUS MYHHUIIMIAIBHON YCIYTH, K OOIIeMYy KOJIUYECTBY
3asBUTENEH, KOTOPHIM MPEOCTABIIIACH MyHUIIUIIAbHAS YCIyTa);

3) nmona cilydaeB NpPENOCTABICHHUS MYHHUIMMAIBHON YCIYTM B YCTaHOBJIEHHBIM CPOK
(mokazarenb ompenenseTcss Kak OTHOLIEHHWE KOJIMYECTBA CIIy4aeB  IPEIOCTaBIICHHS
MYHHIUIAIBHON YCIYTH B YCTAHOBJICHHBIA CPOK K OOIIEMY KOJIMYECTBY 3asIBUTENCH, KOTOPBIM
MPEAO0CTABISUIACH MyHUITUTIATbHAS YCIyra, yMHOKeHHOE Ha 100 mpoI1ieHToB);

4) nons 00OCHOBaHHBIX kajmo0 B OOIIEM KOJWYECTBE 3asBUTENECH, KOTOPHIM
MpeNoCTaB/sUIach MYHHUIMIAJIbHAS yciyra (MoKas3aTellb OMpeaeNsieTcss Kak OTHOIICHUE
KOJMYECTBa OOOCHOBAHHBIX Kajlo0 K 0OmeMy KOJWYECTBY 3asBUTEICH, KOTOPHIM
MPEAO0CTABISUIACH MyHUIUIIATbHAS YCIyra, yMHOKeHHOe Ha 100 mpo1ieHToB).

45. KomuuecTBO  B3aMMOJIEMCTBUM  3asiBUTENd C  JOJDKHOCTHBIMH  JIMLIAMHU
AJMUHHCTpPAllMM OTBETCTBEHHBIMU 3a MPEJOCTaBICHUE MYHUIUIAIBHON YCIYTH, IOJKHO
COCTaBJIATh HE OoJiee 2, MPOJODKUTETLHOCTRIO He Oosiee 30 MUHYT KaXKI0€.

[Tonpaznen 17. Nnbie TpeGoBaHMS, B TOM YHCII€ YUUTHIBAIOIIUE OCOOCHHOCTH
NpeloCTaBIeHUs] MyHULIMNIaabHOU yeiyru B M®L] u ocobeHHOCTH
NPEIOCTaBICHNUS] MYHULIMIIAILHON YCIIYTH B 3JIEKTPOHHOM (popMe

46. Ilpu HanuuuuM 3aKIOYEHHOTO coriaieHus (rorosopa) ¢ M®I] Tapckoro paiiona, B
ClIy4ae MpeJCTaBIICHUs 3asBJICHUS U NpUjaraéMeix J0KymMeHToB yepe3 M®PI] Tapckoro paiiona
CPOK IIPEIOCTaBJICHHs] MyHULIMIIAIBHON YCIyTH, YKa3aHHBIM B MyHKTE 19, ncuucnsercs co IHA
nepenaun MOIL] Tapckoro paiioHa 3asBIEHUS U JIOKYMEHTOB, yKa3aHHble B IyHKTe 22 B
AJIMUHUCTPALHIO.

47. B ciaydyae ecnu 3asBJICHUE U NpPUJIara€Mble JTOKYMEHTHI IPEICTABIICHBI 3asBUTEIEM
(npencraButeneM 3asBuTeNs) auuHO depe3 MLl Tapckoro paiioHa, 3asBUTENIO BbLAAETCS
pacIrcKa B IIOJIyYEHUH 3asiBJICHUS U JOKYMEHTOB.

48. Ilpm Hamuuuy B 3a4BJICHUM YKAa3aHWsS O BbIJAYE pe3yJbTaTa IPEIOCTaBIICHUS
MYHULUNAIBHOU yciyru yepe3 M®PII Tapckoro paiioHa 1o MeCTy NpPEACTaBICHU 3asiBICHUSA U
NpUaraeMbIX JTOKyMEHTOB AJMHHHCTpalu oOecreunBaeT mnepenady aokymeHta B MOL]
Tapckoro pailoHa Ui BbIIJAUM 3asIBUTENIO HE IMO3]IHEE paboyero JHS, CIEAYIOIIEro 3a JTHEM
WUCTEUYEHUsI CpOKa, YCTAHOBJIEHHOTO B MyHKTe 19, HacTosmero AJIMHHHCTPATUBHOTO
periiaMeHTa.

49. 3agButensiM 00ecTeYMBAECTCS BO3MOKHOCTH MOJY4YeHHS HH(OpPMALUU O TMOpPSIKE



MPEIOCTaBICHUS MYHUIUMAIBHONW YCIIYTH, @ TaKKe KONUPOBaHHS (OPM 3asiBICHUS U WHBIX
JOKYMEHTOB, HEOOXOIMMBIX JUIsl IOJIy4€HUS MYHULMIAIBHOW YyCIyrdM, Ha HMHTEpHET-CaiTe
OpraHOB MECTHOTO camoynpasieHus B cetu MuTepHer, Ha Ennnom noprane, [loprane.

Paznen I1I. CocTaB, mociie10BaTEIbHOCTh U CPOKH BBIMIOJTHEHUS
aIMUHHACTPATHUBHBIX TIPOIIEAYP, TPEOOBAHUS K TIOPSIKY UX BBITIOJTHCHUS,
B TOM YHCJIE OCOOCHHOCTH BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLIETYP
B 2JICKTPOHHOM (popMme, a TaKKe 0COOCHHOCTH BBITIOJTHCHUS
aIMUHUCTPATUBHBIX mpoueayp B MOIL]

ITogpasgen 1. Ilepeyens aAMUHUCTPATUBHBIX POLEAYP NIPU
IPEJOCTaBICHUN MYHUIIMIAIILHON yCIIyTH

50. [IlpenmoctaBieHue MYHUIMNAIBHOM YCIYTHM BKIIOYAeT B CeOsl  CIEAYIOIIHE
a/IMUHUCTPATUBHBIE TIPOLIETYPHI:

1) mpuem u perucTpanus 3asBICHUS U IPUIIATaeMbIX JOKYMEHTOB;

2) IpUHATHE PEINICHHS O TNpeAocTaBIeHMHM (00 OTkase B IPEIOCTABICHUHM)
MYHULHANIAJIBHON YCIIYTH;

3) BbIIaYa 3asBUTEITIO PE3yNIbTaTa MPeAOCTaBICHNS MYHUIIUIIAIBHONW YCITYTH.

[Tompaznen 2. [Ipuem u peructpanys 3asiBICHUS
U TIpUJIaraeMbIX TOKYMEHTOB

51. OcHoBaHueM ISl Ha4ajla aAMUHUCTPATUBHON POLEAYPHI 110 IPUEMY U PETUCTPALUU
3asBJICHUS] U TPUJIAraeMbIX JIOKYMEHTOB SIBJISIETCSI OOpallleHue 3asBHUTENs 3a MOJy4EHHEM
MYHULMIAIBHON yCIyrM B AJIMHHHUCTPALMIO, C 3asABJIECHUEM COrJacHO MnpuioxeHuto Ne 1,
HACTOSIILIEr0 aAMUHUCTPATUBHOIO PErJIAMEHTA U IOKYMEHTaMHU.

52.TlpueM wu peructpauusi 3asBICHHUS M MpUIaraéMblX K HEMY JIOKYMEHTOB
OCYIIECTBIIAETCA CIIEHUATUCTOM AJMUHUCTPALMH B IEHb UX MTOCTYIUICHUS.

53.[Ipn peructpauuu 3asBICHUS U MPUIATaeMbIX JOKYMEHTOB, HpPEICTaBICHHBIX
3asiBUTENIEM JIMYHO, B TOM YHUCJIE€ C HCIOJIb30BAaHUEM DJIEKTPOHHBIX HOCHUTENEH, WU
MOJIYYEHHBIX MO TMOYTe, CHEHUAIUCT AJIMUHUCTPALMU ONpEeNeiseT MNpeAMeT OOpalieHus,
IIPOBEPSET JOKYMEHT, YOCTOBEPSIOIINI JIMYHOCTbD, TIPOBOJUT MPOBEPKY:

1) Ha Hanmuue HEOOXOAMMBIX JOKYMEHTOB, yKa3aHHBIX B TYHKTe 22 HACTOSIIEro
aJIMUHHCTPATUBHOTO PETJIAMEHTA;

2) Ha OTCYTCTBHME B IPEACTABICHHBIX JOKYMEHTax MOAYUCTOK, IPUITHCOK, 3a4EPKHYTHIX
CJIOB, HEOTrOBOPEHHBIX VCIIPABJICHUH, a  TaKkke CEPbE3HBIX MOBPEKIEHUM,
HE TI03BOJIAIOIIMX OJTHO3HAYHO UCTOJIKOBATh UX COJEpKaHuUE.

54. Ilpm ycraHoBieHuH (HAKTOB  OTCYTCTBUS  HEOOXOAMMBIX  JOKYMEHTOB,
HECOOTBETCTBUSI TPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHMSM, CIECLHAATHCT
AJMUHUCTpAallMM yBEAOMJISIET 3asBUTENS] O HAJUYMM NPENATCTBUM UId UX JaJbHEHIIEro
paccMOTpeHusi, OOBSICHSET COJIEP)KAHME BBIABICHHBIX HEJOCTATKOB B MPEICTaBICHHBIX
JOKYMEHTax, peu1araeT MephI 10 UX YCTPAHEHHUIO.

55. Ecnu npuyuHBL, MPENSITCTBYIOIINE MPHEMY JOKYMEHTOB, MOTYT OBITH YCTPAaHEHBI B
X0JIe UX MpHeMa, OHU YCTPAHSIOTCS He3aMeIJTUTENbHO.

56. Ilpu npenbsBIeHUN B AJJMUHUCTPALIUIO JOKYMEHTOB, CIIEHUATUCT AJIMUHUCTPALINH,
OCYILIECTBIIAIOIINNA TPUEM TOKYMEHTOB, IPOU3BOAUT UX KCEPOKOIIMPOBAHHUE.



57. lIlocie mnpoBeAeHHS MPOBEPKU  3asABJEHUA M JOKYMEHTOB  CIIELUAJIUACT
AJMUHUCTpPALIUK PETUCTPUPYET 3asBICHUE B XKypHAJIE PETUCTPALIMU 3asBJICHUM.

58. MakcuManbHBII CPOK BBIOJHEHUS aIMUHHCTPATHBHON IMPOLEAYPHl COCTaBIseT 1
pabouuii 1eHb.

59. Pe3ynpTaTOM aJAMMHUCTPATUBHOM MPOLIEYPHI IO IPUEMY M PETUCTPALUU 3asIBICHMUS
Y NIPUJIAraeMbIX JTOKYMEHTOB SIBJII€TCS PETUCTPALNS 3asBJICHUS U NIPUIIATa€MBIX TOKYMEHTOB B
KypHaie.

60. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPAaTUBHOMN
IIPOLENYpPBl SBJISAETCS CHEUUANMCT AJIMHMHHUCTpPAlMM, OTBETCTBEHHBIM 3a IIPEIOCTABIICHHE
MYHHIUITAIBHOM YCITYTH.

[Tonpaznen 3. IlpunsaTue pelieHus 0 NPeAoCTaBICHUN MYHUIIMITAILHON YCIyTU
(06 oTka3ze B IpeIOCTaBICHUH MYHUITUTIATBHON YCIIYTH)

61. OcHOBaHUEM ISl Hayajla aJMUHUCTPATUBHON MpOLEAYPHI SABISETCS PACCMOTPEHHE
CIIEIMATMCTOM AJMUHHUCTpPAIlMU, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHULIMTIAIBLHON YCIIYTH,
JIOKYMEHTOB (JIMYHOTO J1e71a) 3assBUTES.

62. Cnenuanuct AJIMUHUCTPALINKU, OTBETCTBEHHBIN 33 MPEAOCTABICHUE MYHULIMIIATLHON
YCIIYTHU:

1) ycranaBiauBaet (akT MPUHAIICIKHOCTH 3aSBUTEIS K YHCITY JIUII, YKA3aHHBIX B ITyHKTE
2, HACTOSIIETO AJMHHUCTPATUBHOIO PETIAMEHTA;

2) yCTaHaBJIMBACT HAJIMYKME WM OTCYTCTBHE OCHOBAHUW /JIsI OTKa3za 3asBUTEIIO B
MPEIOCTABIICHUM MYHMITMIIAIIBHON YCIYTd B COOTBETCTBHUM C NYHKTOM 28 HACTOSIIETO
AJIMMHHUCTPATUBHOTO PETJIAMEHTA;

3) Tmpu YCTAaHOBICHMHM HalW4Yus OCHOBAaHUU JUIsi OTKa3a B TMPEJAOCTABICHUHU
MYHHUIUTIAIBHOM YCIYTH CIHEIHATUCT AJIMUHUCTPAIIMA TOTOBUT MPOEKT MOTHBUPOBAHHOTO
OTKa3a B BbIJaye JIOKYMEHTA.

4) mpu yCTaHOBJIEHHUH OTCYTCTBHS OCHOBAaHUW /g OTKa3a B BbIAa4e JOKYMEHTA,
CIICMATUCT AJIMUHUCTPAIIMM TOTOBUT JOKYMEHT (KOIMHIO JIMIIEBOIO C4Y€Ta, BBIMIUCKY U3
MOXO35IMCTBEHHOM KHUTH, CIIPABKY), 3alIpallIiBAEMbII 3aBUTEIIEM.

63. IlogroroBneHHbIE  JOKyMEHT (KONMIO  JIMIEBOTO  Cu€Ta, BBIMHCKY U3
MOXO35MCTBEHHOM KHWIHU, CIPaBKy) JUOO MOTHBUPOBAHHBIM OTKa3 B BbIJaye JOKYMEHTA,
CIICIMATUCT AJIMUHUCTPAIIMH TIepe/lacT Ha TOAIUCH IJ1aBe MOCEICHUS.

64. MakcumManbHBId CPOK BBITIOJHEHUS aJIMUHUCTPATHBHOW MPOIEAYpPhl COCTABISET |
paboumx JaHs.

65. Pe3ynbraToM aIMHUHUCTPATUBHOM MPOLIEAYPHI ABISETCS Tepeada MoAroTOBICHHBIX
JOKYMEHTOB YyKa3aHHBIX B moAnyHkTe 3,4 myHkta 70 K HacTosimieMy AJIMUHUCTPATUBHOMY
pernamMeHTy [ 1aBe moceneHus Ha OAMUCH.

66. JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3@  BBINIOJIHEHHE  KaXKJOr'o
aIMHUHUCTPATUBHOTO JIEUCTBHUSI, BXOJSIIETO B COCTAB AMUHUCTPATUBHOM MTPOLEAYPBI, SBIACTCS
CHEeUaTuCT AIMUHHUCTPALIMK OTBETCTBEHHBIHN 32 MPEOCTaBICHUE MYHUIIUIIAILHON YCIIYTH.

[Tonpaznen 4. Belnaua pesynbrara npeiocTaBiIeHUs
MYHULUIIAJIBHON yCIIYyT'H

67. OcHOBaHMEM ISl HAYaJla aJIMUHUCTPATUBHOM MPOLIEAYPHI SIBISAETCS MOCTYIJICHUE K
CHELUAINCTY AIMUHUCTPALMU, OTBETCTBEHHOMY 3a IPEIOCTABICHUE MYHULIUIIAIIBHONW YCIIYTH,
MOJANHUCAaHHOTO JOKYMEHTa (KONMM JIMLEBOIO CYETA, BBIIMCKM M3 IOXO3AMCTBEHHON KHUIH,



CIPaBKM) JMOO MOANKMCAHHOIO MOTMBHPOBAHHOI'O OTKAa3a B MPEJOCTABIEHUU MYHULMIAIbHON
YCIIyTH.

68. Cneumamuct  AJMHUHUCTpAllMM  PETUCTPUPYET B  JKypHaJIE  HCXOASILEH
KOPPECTIOHICHIIMU (3JIEKTPOHHOM  PEECTPE BBIJAHHBIX JOKYMEHTOB) JIOKYMEHT (KOIHIO
JIMIIEBOTO CUETA, BBIUCKY U3 OXO03SMCTBEHHOM KHUTH, CIIPaBKY) JUOO yBeOMIIEHHE 00 OTKa3e
B [IPEIOCTABICHUH MYHHUIIMIIAJIbHON YCIYT'H U BBIAAET (HAIIPaBIIAET) OTBET 3asBUTEIIIO 10 110YTE
100 Bpy4aeTCs JIMYHO MO/ POCIHUCH B )KYypHAJIE.

69. ®dukcanus pe3ynbraTa MpeI0CTaBICHUS] MyHUIUIIAIBHON YCIYTH SIBISETCS POCIHCH
3agBUTENS O MOJIyYEHUHM JTOKyMEHTa (KOMHMM JIMIIEBOIO CUETA, BBIMUCKU U3 MOXO3SHCTBEHHOM
KHUTH, CIIPaBKH) B JKypHaJie BbIIa4y CIPABOK.

70. Cpok HCTIOHEHMS aIMUHUCTPATUBHON MpoLeypbl — 4 pabouux JIHS.

71. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BblAAauy pe3ysbTaTa IpeOoCTaBICHUS
MYHULUOAIBHON  YCIIyTH, SBISIeTCSd CHEIUATUCT AJIMUHHCTpAallMM, OTBETCTBEHHBIH 3a
MIPeI0CTaBICHNE MYHULIUTIATBHON YCIIYT.

[Monpasznen 5. IpenocraBnenue nHpOpMaIH O MOPSIIKE MPEIOCTABICHUS
MYHMIMIAIBHON YCIYTH B JIEKTPOHHOU (popme, B TOM UHcIie
¢ ucnonb3zoBanueM Ennnoro noprana wim [loprana

72. Ha Eagwmnom moprtane, Iloprane mnsa 3asBHTENed oOecreYMBaeTCs BO3MOXKHOCTH
MotydeHuss WHGOpMAlUU O TOPSAKE MPEIOCTABICHUS MYHHUIUIMAIBHOW YCIyTH, a TaKXke
KOIMUPOBAaHUS (POPMBI 3asBICHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISI ITOJYyYCHHS
MYHHUITUTIAIBHOW YCITYTH.

Pazgen IV. ®opmbl KOHTPOIIS 3a IPEAOCTABICHUEM MYHULIAIIAIIBHON YCIyTH

[Tonpaznen 1. ITopsaok ocyliecTBIEHUS TEKYIIETO KOHTPOJIA 3a
COOIOZICHUEM U UCTIOTHEHUEM CIIEUAIUCTaMH U TOJKHOCTHBIMU JINIIAMU
AJIMUHHCTpALINH, TIOJI0KEHUI HACTOSIIETO0 AIMUHUCTPATUBHOTO PETJIaMEHTa
Y MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHULIMIIATBLHON YCIYTH, a TAK)KE MPUHATUEM UMH PEIICHUI

73. 3a coOmoeHUeM U HCIOJHEHUEM CIEHUAINCTaMM, JOJDKHOCTHBIMU JIMLAMU
AIMUHUCTpAaLlUA TOJIOKEHUM HAcToAmEero AJMHHHMCTPATUBHOIO pErjlaMeHTa M HHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHMUS K MPEJOCTABICHUIO
MYHHUIMIAIBHON YCIYTH, OCYIIECTBIIAETCSA TEKYIINI KOHTPOJIb.

74. Texymwuii KOHTPOJIb 3a COOJIOJICHWEM W HWCIOJIHEHHEM CHEIUAIUCTAMU
AJIMUHUCTpALIMA HACTOSILIETO AJMUHUCTPATUBHOIO perjaMeHTa OcCyIecTBiseTcs [ naBoif
UYepHsIeBCKOT0 CENBbCKOI0O MOoceneHusl Tapckoro MyHHIIMNAIBHOTO pailoHa.

75. IlepnoAMYHOCTD OCYILECTBICHUS TEKYIIEr0 KOHTPOJSA yCTaHaBiuBacTcs [utaBou
YepHsIEBCKOr0 CEIBCKOIO MOCENIeHNs TapcKOro MyHHUIIMIIAJIBHOTO paiioHa.

76. Texymuid KOHTPOJIb OCYIIECTBIISETCSA IyTE€M BBIOOPOUHON MPOBEPKH JIMYHBIX €
3asBUTENICH TOCPEACTBOM IIPOBEICHMS KOHTPOJIBHBIX JEWCTBUHM B paMKax IIPOBEACHUS
IPOBEPOK  COOMIOACHHMS M WCIOJHEHHUS  CICUUAIMCTAMH, JOJDKHOCTHBIMU  JIMIIAMU
AJMUHUCTpALIUM ~ TIOJIOKEHUM  HAcTOSIIEro  AJIMUHUCTPATHUBHOTO  pErjlaMeHTa, HMHBIX
HOPMAaTUBHBIX MPAaBOBBIX AKTOB ISl BBISBJICHUS U YCTPAHEHUS HaApYUICHUI MpaB U 3aKOHHBIX
VUHTEPECOB 3asBUTEJIEH, DPACCMOTPEHMsI, NPHUHATHS pPELIEHUH W TNOArOTOBKH OTBETOB Ha
oOpaiieHuss M KajloObl TpakJaH HA peIIeHUs, IeHCTBUs (Oe3eHCTBUE) CIEIUATNCTOB,



JOJKHOCTHBIX JTUI AIMUHUCTPALIUH.

77.1lpu BbISIBIEHUU HAPYUICHUN TOJOXEHUW HACTOSIIEro AJIMHHHCTPATUBHOTO
periiaMeHTa ¥ UWHBIX HOPMATHUBHBIX MPaBOBBIX AaKTOB, YCTaHABIMBAIOUIUX TpPeOOBaHUS K
MPEAOCTABICHUI0 MYHUIIUIIATIBHON YCIYTH, TOJDKHOCTHBIE JIMIA AJIMHUHUCTPAIIMU YKa3bIBAIOT
Ha BBISIBIICHHBIC HAPYIIEHUS U OCYLIECTBIIAIOT KOHTPOJIb 32 X YCTPAHEHUEM.

[Togpasznen 2. ITopsiaok M NEPUOANYHOCTD OCYIIECTBICHUs [IpoBEpOK MOTHOTHI
Y Ka4yecTBa MPEeJOCTaBICHUS MYHUIMIAIbHON yCIyTH

78. KOHTpOIb MTONHOTHI ¥ Ka4€CTBA IPENOCTABICHUS MYHULIUIIAIBHONW YCIYTH BKIIFOYAECT
B ce0s MpOBEACHHE INPOBEPOK, BBISIBICHHE M YCTpaHEHHE HApYLIEHWH NpaB 3asBUTEIEH,
paccMOTpeHue, MPUHATHE PEIICHUH M TMOATOTOBKY OTBETOB Ha OOpalleHHs, COAeprKalllue
XKaJoObl HA pelieHus, aercTBus (0e3aeiicTBue) AIMUHUCTPAIUH, CTICIIMATUCTOB, TOJKHOCTHBIX
UL AIMUHHACTPALUH.

79. IlpoBepku MOryT OBITH TUIAHOBBIMH (OCYIIECTBIISITBCSI HAa OCHOBAHMM IUTaHA
KOHTPOJIBHBIX JACUCTBUM AJIMMUHHUCTPALIMM) W BHEIUIAaHOBBIMH. [Ipu mMpoBeAeHUU NTPOBEPKHU
MOTYT pacCMaTpHUBATHCS BCE BOIPOCHI, CBSI3aHHBIE C MIPEIOCTABICHUEM MYHUIIMIIATBHON YCIIyTH
(KOMIJIEKCHBIE TIPOBEPKHU ), UJIH OTJICTBHBIE BOMPOCHI (TEMATUUYECKHUE MPOBEPKH).

80. IlnaHoBBIE MPOBEPKU NPOBOAATCS HE pexe yeM | pa3 B 2 roja Ha OCHOBaHUU
pacropsbkeHusT AJMUHHCTpPAllMM, BHEIUIAHOBBIE IPOBEPKH MPOBOASATCA Ha OCHOBAaHUU
pacnopsikeHus: AAMUHHCTPALUH.

81. PesynpraThl mpoBepku OGOPMISIOTCS B BHUJIE CIPABKH, B KOTOPOW YyKa3bIBAIOTCA
OCHOBaHUE, 1IeJb, IpOrpaMMa MPOBEPKHU, NMPOBEPSEMbIN MEPUO AEITEIbHOCTH, 1aTa Hayajaa u
OKOHYAHUS TMPOBEPKH, JOJKHOCTHBIE JHIa AJMUHUCTPALUU, OCYIIECTBISIOIINE IMPOBEPKY,
uHpopMalMsl O AEATENbHOCTH AJMHHHCTPALMM B YaCTU MPEJOCTABICHUS MYHULUIATBHOU
ycIyry, (akThl HApYIIEHUS MOJOXKEHUH HACTOAIEr0o AJMUHUCTPATUBHOTO pPEerjaMeHTa, HHbBIX
HOPMAaTHBHBIX IPAaBOBBIX aKTOB, YCTaHABJIMBAIOUIMX TpeOOBaHUS K IPEIOCTABICHUIO
MYHHUIMIAIBHON YCIYTH, U YCTAaHABIMBAIOTCA CPOKH YCTPAHEHMSI HAPYILICHUH.

82. AnMuHHCTpalMs B CPOK, YCTaHOBJICHHBIH B CIIpaBKE O pe3yJbTaTax IPOBEPKHU,
yCTpaHseT BBIABJICHHbIC HAPYIIEHUS M COCTABJSIET OTYET 00 MX YCTPaHEHHH C MPUIIOKEHHEM
MOATBEPKAAOIMIMX JOKYMEHTOB.

[Toapazaen 3. OTBETCTBEHHOCTh CIEUATUCTOB, JOKHOCTHBIX JIHI]
AJMUHUCTpAILIUU 32 pEUICHHs U JIeHCTBUs (Oe31eiicTBIE), TPUHIMAaEeMbIe
(ocyrecTBIsieMbIE) MU B XO/I€ MPEIOCTABICHUS MYHUIIMTIAIBHOM YCIYTH

83. 3a npuHATHE (OCYILIECTBJIEHUE) HENPAaBOMEPHBIX pEIIEHUNA U JIEUCTBUU
(Oe3nmeiicTBHsI) B XOJI€ MPEAOCTABICHUSI MYHUIIUTIAIIEHOW YCIIYTH CHEIHATUCTHI, TOJKHOCTHBIC
auia  AIMUHHCTpAIlMM HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepannu.

[Toapazaen 4. [TonoxeHus, XapakTepu3yoIIue TpeOoBaHUS
K (hpopmMam KOHTPOJIS 32 MPEOCTABIIEHUEM MYHHIIMITAILHON YCIYTH, B TOM YHCIIE CO
CTOPOHBI TPaXK/IaH, UX 0ObETMHEHUN U OpTaHU3aIUi

84. Jlns oCylIeCTBIEHUS KOHTPOJIA 3a MPEIOCTAaBICHUEM MYHMIMIAIBHON YCIyru
rpaxaaHe, X OObEIUHEHHMS W OpPraHM3allMd MMEIOT MPABO HAMpaBIATh B AJIMUHUCTPAIUIO
WHAMBHUyaJbHbIE W KOJUICKTUBHBIE OOpAIICHUs C MPEIOKCHUSIMH, PEKOMEHIAIMSIMH I10



COBEPILICHCTBOBAHUIO KA4€CTBA U MOPAJIKA MPEIOCTABICHUS MYHULIUNAIBHON YCIYTH, a TaKKE
3asBJICHUS W JKaJIOOBI ¢ COOOIIEHHEM O HAPYIICHUH CIEIUATNCTaMH, JOKHOCTHBIMH JIHIIAMU
AJIMUHHCTpAIMM MOJIOKEHUN HACTOSIIEr0 AJMHHUCTPATHUBHOIO PETJIAMEHTa M HHBIX
HOPMAaTUBHBIX TMPABOBBIX AaKTOB, YCTAHABIMBAIOMIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHHUITUTIAIBHOW YCITYTH.

85. KOoHTponb 3a mpeAoCTaBICHUEM MYHHUIIUNIAIBHOM YCIYTM CO CTOPOHBI TPaKIaH
OCYIIECTBIIACTCS MyTEeM MOJy4eHUs: WHGOpMAIMU O HAJIMYUM B JCHCTBUAX CHEI[UATHCTOB,
JIOJDKHOCTHBIX JIMIT AJIMUHUCTpAITUU HapylIeHUM MMOJI0KEHHU I HACTOSIIIETO
AJIMUHUCTPATUBHOI'O PETJIaMEHTa U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUITUTIATLHON YCIIyTH.

86. KoHTposb 3a npeaocTaBieHuEM MYHUIMIAIBHBIX YCIYT CO CTOPOHBI OOBbEIMHEHUN
TpaXJaH U OpPTaHHW3alMi OCYIICCTBISAETCS B CiIydae MpeACTaBICHUS 3TUMH OOBEIUHEHUSIMHU U
OpraHu3aIUsIMU HMHTEPECOB 3asfBHUTENICH IyTeM IMOJy4deHHS HWHOOpPMAIMA O HAJIUYHH B
JNEUCTBUAX CIECIUATUCTOB, JOJDKHOCTHBIX JUIl AJMHHUCTPAUMM HAPYIICHUN MOJIOKECHUI
HACTOSIIIET0 AJMHHUCTPATUBHOIO PErJIaMEHTa W MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
yCTaHABIMBAIOIIUX TPEOOBAHUS K IIPEIOCTABICHUIO MYHHUITUIIAILHON YCIIYTH.

Pazgen V. locyneOuslit (BHECYA€OHBIN) TOPSIOK 00KaTOBaHUS PEIICHUHN U ACHUCTBUN
(Oe3neticTBHS) AIMUHUCTPALIMH, @ TAKXKE CIICIIMAIUCTOB, TOJPKHOCTHBIX JIUIl AJMHHHCTPAIIUN
IIPH MPEAOCTABICHUN MYHHUIIMITAILHON YCIyTH

[Tonpaznen 1. IlpaBo 3asBuTenei Ha gocynedHoe (BHeCyaeOHOE)
00’KaJloBaHMUE pelIeHUH U JeHCTBHH (0e31eCTBYSA), TPUHATHIX U
OCYILIECTBIIIEMBIX B XO/I€ MPEIOCTABICHUS] MYHULIMTIATLHON YCIYTH

87.3asBuTenu WMEIOT TpaBo O0OXalIoOBaTh peIIeHUs W JeicTBus (Oe3neiicTBue)
AJMUHHCTpaLIUH NPEAOCTABISIIOIIETO MYHUIUMNAIBHYIO YCIYTy, JOJDKHOCTHBIX —JIMII,
CIIELIMATMCTOB AJMUHUCTPALUH, TPEAOCTABISIOIINX MYHUIUMIIAIIBHYIO YCIYTy TYyTEM MOJA4H
XKanoObl B AJMUHHUCTpannio Ha uMs [ maBel UepHSIEBCKOTO CEIbCKOTO MoceneHust Tapckoro
MYHHUIUITAJIBHOTO palioHa.

[Toapazaen 2. [Ipeamet nocyaedHoro (BHECYA€OHOT0) 00KATIOBAHUS

88. 3asBUTEH MOKET OOPATUTHCS C KaT000i, B TOM YUCIIE B CICAYIONINX CITyJasix:

1) HapylieHHs CpOKa PETHCTPAllMU 3asABJACHHS O NPEJOCTABICHUHA MYHHUIIUIATbHOM
YCIYTH;

2) HapylIeHUs! CPOKa MPEAOCTABIICHHS] MyHUIUIIATBLHON YCIIYTH;

3) TpeOOBaHUs Y 3asABHUTENS JOKYMEHTOB WM HH(MOPMAIMH JHOO OCYIICCTBICHHUS
JEUCTBUM, TIPEACTABICHNE WIM OCYIIECTBICHHE KOTOPBHIX HE MPEIYyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoit ®enepanny, HOPMATUBHBIMHM IPaBOBBIMH akTamMu OMcCKOH
o0jacTv, MYHUIMNAIBHBIMA TPABOBBIMH aKTaMH JJIsl TPEIOCTABJICHUS MYHUIIUTATHHOU
YCIIYTH;

(nm. 3 B pex. [loctanosnenus ot 08.05.2020 Ne 40)

4) oTkaza B TpUEME JOKYMEHTOB, IMPEJOCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMATUBHBIMU TIPABOBBIMU akTaMu Poccuiickoit deaepariii, HOPMATUBHBIMU TPABOBBIMU
aktamMu OMCKOM 00JacTH MYHHUIIUNIAIBHBIMU TPaBOBBIMU aKTaMU JUIsl TIPEIOCTaBIICHHS
MYHULUNAIBHON YCIIYTH, Y 3asBUTEJIS;

5) oTkaza B MpPEAOCTABICHUU MYHHUIMIAIBHON YCIYTd, €Clii OCHOBAaHUS OTKa3a HE



IPEAyCMOTPEHbl ~ HOPMATUBHBIMU  IIpaBOBbIMM  akTamu  Poccuiickonn — denepauuu,
HOPMaTHBHBIMU NPABOBBIMU akTaMu OMCKOH 00J1aCTH, MyHULIUIIATbHBIMU IIPAaBOBBIMU aKTaMH;

6) TpeboBaHMs C 3asABUTENS MPU MPEIOCTABICHUM MYHULMNAIBHOW YCIyTH IUIaThl, HE
IIPEAYyCMOTPEHHONM  HOPMAaTUBHBIMH  IPaBOBbIMM  akTamu  Poccuiickon — denepannu,
HOpPMaTHBHBIMU NPAaBOBBIMU akTaMu OMCKOH 00J1aCTH, MyHULIUIIATbHBIMH ITPAaBOBBIMU aKTaMH;

7) oTKa3a AJMHUHHCTpPAIMH, TODKHOCTHOTO JIUIA ATMHHUCTPAIMH, IPEJOCTABISIONICTO
MYHUIMIAIBHYIO YCIYTY, B UCIIPaBICHUH JOIYIIEHHBIX MU ONEYaTOK U OMIMOOK B BBIJIAHHBIX
B pe3yibTarTe MPEeAOCTaBICHUS MYHUIUMNAIBHOW YyCIyrd JTOKyMEHTax JH0O HapylleHue
YCTaHOBJIEHHOT'O CPOKa TaKHUX MCIIPABIICHUM;

8) mHapylmieHHWe Cpoka WM TOpsAJKa BBAAYM JOKYMEHTOB IO pe3yjbTaTam
IIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH;

9) mnpuocTaHOBIEHHE MPEIAOCTABICHUS MYHUIMIAIBHOW YCIYrd, €CIM OCHOBAaHUS
IPUOCTAHOBJIEHUS HE TPEAYCMOTpPEeHbl (eAepaibHBIMM 3aKOHaMHU U TNPUHATBIMH B
COOTBETCTBUM C HUMHU WMHBIMH HOPMAaTUBHBIMU IIpaBOBBIMH akTamu Poccuiickoin denepanun,
3aKOHaMH U MHBIMH HOPMAaTUBHBIMU NMPABOBBIMU akTaMu OMCKOM 00JacTv, MyHUIMIIAIbHBIMU
IIPAaBOBBIMH AKTAMH.

10) TpeboBaHue y 3asiBUTEINS IPU IPEIOCTABICHUY MYHULUIIATBHON YCIIYTH TOKYMEHTOB
Wi HUH(OpMAIMKM, OTCYTCTBHE W (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH IPHU
NEpBOHAYaJIbHOM OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEeIOCTaBICHUS
MYHULUOAIBHON YCIIyrd, 1100 B MPEAOCTABICHUH MYHUIUNAIBHOW YCIIyTH, 32 UCKIIOUEHUEM
Clly4aeB, MpPeAyCMOTPEHHbIX NyHKTOM 4 wyactu 1 cratem 7 @enepanbHoro 3akoHa "OO
OpraHM3alUy IPEJOCTABIECHNS FOCYAAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT".

(nm. 10 BBenen IlocranoBnenuem ot 08.05.2020 Ne 40)

[Toapazaen 3. O6mue TpeOoBaHUS K TOPSAKY MOJAYH KAIOOBI

89. XKanoba mogaercst B muChbMeHHOUW (hopMe Ha OyMa)kHOM HOCHUTENE, B AJICKTPOHHOM
dbopme B AnmunHucTpanuio. KamoObl Ha permeHus U JeWictBusi (6e3nerictBue) [ maBbl
AJMUHUCTpAIIUU, TIOJIAIOTCS B BBINIECTOSANIUN OpraH (IpH €ro Hajau4uu) JuOO0 B cllydae ero
OTCYTCTBHS pacCMaTPUBAIOTCS HEMOCPEACTBEHHO [ TaBOM A IMUHHUCTpALIUH.

90. XKanoba mokeT OBITH HampaBj€Ha IO TMOYTE, C MCIOJIb30BaHUEM ceTu MHTepHer,
WHTEPHET-CAlTa CENBCKOr0 MOCeNeHHsT TapCcKoro MyHHIIMIIAIIBHOTO paioHa, EnuHoro noprana
mu6o Iloprama, a Takke MOXET OBITh MPUHSATA TP JUYHOM TpUEMEe 3asBUTEIS B
Anmunuctpanuu. [Ipu Hanuuun cornamenus (noroopa) ¢ M®I] Tapckoro paiioHa xamnoba
MO>eT ObITh HampasieHa yepe3 M®IL] Tapckoro paiioHa.

91. XKanoba nomxHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEJIOCTABIISIONIETO MYHHIIUIATBHYIO YCIIYTY, JTOJDKHOCTHOTO
auna AJMUHUCTpAIlMM, TPEAOCTABISIONIEIO MYHHUIMIAIBHYIO YCIYTy, JUOO0 CHeluaincra
AJMUHHUCTpALIMH, pEUIeHUs U elcTBUS (0e37eiCTBIE) KOTOPOTo 00KaTyOTCS;

2) amMuITuIo, UM, OTUYECTBO (IOCIICIHEE - PU HAJTMYHH), CBEICHUS O MECTE JKUTCIIbCTBA
3asiBUTENS - (U3WYECKOTO Julla 00 HAWMEHOBAaHUE, CBEJACHHUS O MECTe HaXOXKICHUS
3asBUTENS - IOPUIAYECKOTO JIMIA, a TakkKe HoMmep (Homepa) KOHTAaKTHOro TenedoHa, aapec
(ampeca) >NMEeKTPOHHOMN MOYTHI (TIPU HAIWYHUK) W TIOYTOBBIA aJIpec, 0 KOTOPHIM JIOJKEH OBITH
HaIlpaBJIEH OTBET 3asIBUTEIIO;;

3) cBeneHus 00 0OXKATyEeMBIX PEIICHUSIX U NEeUCTBUAX (Oe3aeiicTBUM) A TMUHUCTpPALINH,
MPEAOCTABISIIONIEH ~ MYHUIMIIATBHYIO  yCAYry,  JOJDKHOCTHOTO  JIMIIA,  CHEIUAaInCTa
AJIMUHUCTpALINY;

4) nOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHHEM U JEeHCTBUEM



(GezneiicTBrEeM) A IMMHUCTpALNH, IIPEAOCTABIISIIOIIEN MYHHULUIIAIBHYIO yCIyry,
JOJHKHOCTHOTO JIMIIA, CTIeNHaTucTa AAMUHUCTpAlUU. 3asiBUTEIEM MOTYT OBITh MPEICTaBIICHBI
JOKYMEHTHI (IIPU HAJIMYUH ), TOATBEPKAAIOIINE TOBOIbI 3asBUTENS, JINOO UX KOMHH.

3asBUTENIEM MOTYT OBITh MPEJICTABICHBI JOKYMEHTHI (ITPU HAJIMYKH), TOATBEPIKIAIOIITNE
JIOBOJIBI 3asIBUTEIISI, TUOO UX KOTIHH.

[Tonpaznen 4. IlpaBo 3asBuUTENs HA OJy4Y€HNE HH(DOPMALIUH
U IOKyMEHTOB, HEOOXOJUMBIX JUIsi 0OOOCHOBAHUS M PACCMOTPEHUS 3KajJ00bl

92. B nenax oOOCHOBaHMSI M PaCCMOTPEHUS KaJlOObl 3asBHUTENb BIIpaBE OOPATUTHCS B
AJMUHUCTpALIMIO 32 IOJyY€HUEM HEOOX0IUMON MH(POPMALIUU U JOKYMEHTOB.

[Monmpazmen 5. OpraHbl MECTHOTO CaMOYIIPABIICHUS U JJOJHKHOCTHBIC JIUIA, KOTOPBIM
MOXET OBITh HalpaBJieHa Xkano0a 3asBUTENS B 10CYACOHOM (BHECY1I€OHOM) TIOPSIKE

93. 3asBUTENs MOXKET HANPABUTH >KajJol0y B NOCYNeOHOM (BHECYAeOHOM) MOPSJKE B
AnvuaucTpanio Ha wumsa  [nmaBel  UepHAEBCKOro  CenpCKOro  moceleHus  Tapckoro
MYHULUAIAJIBHOTO palioHa.

[Tonpaznen 6. Cpoku paccCMOTpPEHUS KaI0ObI

94. )Kanoba, moctynuBIias B AAMUHUCTPAIIAIO, B TOM YHCJIE MPUHATAS MPH JTUIHOM
pueMe 3asiBUTENSA, TOJMJICKHUT PACCMOTPEHHUIO JIOHKHOCTHBIM JIMIIOM AJIMUHHUCTpAIUH,
HaJIeJICHHBIM TTOJITHOMOYHUSMHU TI0 pACCMOTPEHHUIO kKajio0, B TeueHue 15 pabouux gHEl co qHS ee
perucTpanuy, a B clydae oOOXKaJoBaHUS OTKaza AJMUHUCTpAIMU, MPEIOCTABISIONICH
MYHUIIUTIAIBHYIO ~ YCIIYTY, JIOJDKHOCTHOTO JUIla  AJMUHHUCTpALUM, TPEIOCTaBIISIONIETO
MYHUIIMIIAJIGHYI0 YCIYyry B TpHEME JIOKYMEHTOB Y 3asBUTENs JHMOO B HCHPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B Ciiydae 00KaJloBaHUs HapyUIEHUS YCTaHOBJICHHOTO
CpOKa TaKMX HCIIPABJICHUIN — B TEUCHHUE IATH pabOUYnX JHEH CO AHS €€ perucTpalriuu, eCiu HHOE
HE TIPeAyCMOTPEHO deiepaTbHBIM 3aKOHOAATETHLCTBOM.

[Toapaszaen 7. Pesynbrat qocynedHoro (BHECYAEOHOTO)
00’KaI0BaHUsI MPUMEHUTENBHO K KaXK/I0M MHCTAHIIUUA 00KaIOBaAHHUSI

95. [lo pesynpTaTaM pacCMOTPEHHUS >KaloObl MPUHUMAETCS OJHO M3 CIETYIOUIUX
pELICHUI:

1) xanoba ymOBIETBOpSETCA, B TOM uucie B (opMe OTMEHBI MPHUHATOTO PpEIICHHUS,
WCTIPaBJICHHS JONYIICHHBIX OMEYAaTOK W OMIMOOK B BBIJAHHBIX B PE3YNIbTATe MPEIOCTABICHHS
MYHUIIMTIAIGHOW YCIYTH JTOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHE)KHBIX CPEJICTB, B3MMaHHUE
KOTOPBIX HE MNPEAYCMOTPEHO HOPMATHMBHBIMHU IPAaBOBBIMU akTaMu Poccuiickon ®Penepanmu,
HOPMAaTHUBHBIMU TIPABOBBIMU akTaMd OMCKOW 00JIaCTH, MYHUITUTIATHHBIMU TPABOBBIMU AKTaMU;

2) B y/IOBJIETBOPEHUH KaJIOObl OTKA3bIBACTCS.

96. He mo3nHee qHs, CIEIYIOMIETO 3a JHEM MPUHATHS PEIICHHs], YKa3aHHOTO B MyHKTe 95
HACTOSIIIETr0 AJIMUHUCTPATHBHOTO pErJiaMeHTa, 3asBUTEN0 B MHChbMEHHOW (opme u 1O
KEJIAaHUIO 3asBUTENS B DJIEKTPOHHOW (OopMe HalpaBiseTcsi MOTHBUPOBAHHBI OTBET O
pe3ysbTaTax pPacCMOTPEHHS KaJloObl ¢ yKa3aHHEM BO3MOXKHOCTH O0KaJOBAaHMS PELICHUS IO
xano0e B cyaeOHOM MOpsIKE.

(m. B pen. ITocranoBnenus ot 08.05.2019 Ne 40)



96.1. B cinyuyae npu3HaHus KaJloObl NOAJIEXKAIEH yIOBIETBOPEHUIO B OTBETE 3aBUTEIIIO,
yKa3aHHOM B IYHKTe 96 HacTosero AJMUHUCTPATUBHOTO PEryIaMeHTa, 1aeTcst HHPOopMalus o
JNEUCTBUSX, OCYIIECTBISEMBIX OpPraHOM, NPEIOCTABJIAIOIIMM MYHHUIMIAIBHYIO  YCIYTY,
MHOT0() YHKIIMOHAJIBHBIM IIEHTPOM JIMOO OpraHu3aluel, IpelycMOTpeHHON YacTbio 1.1 cratbu
16 ®enepanbHoro 3akoHa "OO opraHu3alUu TPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIMIAIBHBIX yCIyr", B LEIAX HE3aMEJIUTENbHOIO YCTPAaHEHUS BBISABICHHBIX HAapyLICHHUN
IPU OKa3aHWM MYHULIMIIAJIBHOM YCIYTH, a TaKXKe MPUHOCATCS W3BUHEHMS 3a JOCTaBJIECHHBIE
HEyJ00CTBa M yKa3bIBaeTcs MHPOpMaLus O JalbHEHIIMX JEHCTBUSIX, KOTOpblE HEOOXOIUMO
COBEPIIUTH 3aBUTEIIO B LEJAX ITOITYYEHUS] MYHULIANIAJIBHON YCIIYTH.

(m. 96.1 BBeaen [locranoBinenuem ot 08.05.2019 Ne 40)

96.2. B cinydae npusHaHUS JKajgoObl HE MOJUIeKallel YAOBIETBOPEHHUIO B OTBETE
3asBUTEII0, YKa3aHHOM B IyHKTe 96 HacTosero AJIMHUHHUCTPaTUBHOIO PErJIAMEHTA, JAOTCS
apryMEHTHPOBAHHbBIE Pa3bsICHEHUS O NPUYMHAX IPUHATOrO PEIIeHus, a Takke MHPopMalus o
NopsAJIKE 00KajJoBaHUs IPUHATOTO PEIICHUS.

(m. 96.2 BBeaeH IloctanoBinenuem ot 08.05.2019 Ne 40)

97. B cinydae ycTaHOBJIEHHUS B XOJ€ WM IO pe3yjbTaTaM pPacCMOTPEHUS >KanoObl
MPU3HAKOB COCTaBa aMUHUCTPATUBHOIO MPAaBOHAPYIICHUS WM MPECTYIUICHUS JAOHKHOCTHOE
TUIO0 AJIMUHUCTpaly, paOOTHUK, HAJIEJICHHBIE MOJIHOMOYHMSIMH IO PACCMOTPEHHUIO Kalloo,
HE3aMeUIMTEBHO HAPABIIIOT UMEIOIINECS MATEPUAIIbI B OpraHbl IPOKYPaTYpBHl.



[Ipoury BeIIaThH

[Tpunoxenne Ne 1

K AJIMUHUCTPAaTUBHOMY perjJaMeHTy
MPEAOCTABICHUS] ~ MYHHUIIMNAIBHOW  YCIYTH
«BpI1aua JOKYMEHTOB (KOMHH JIMIIEBOTO CUETa,
BBIIMCKH M3  MOXO3SMCTBEHHOM  KHHIHU,
CIIPaBOK)»

Anmunuctpanus YepHseBCKOro ceIbCKOTro
nocesneHuss Tapckoro MyHHIMIIAIBHOTO paiioHa

®dopwma 3asiBICHUS

Hara, moanuce

ITpunoxxenne Ne 2



K AJIMUHHUCTPAaTUBHOMY peryiaMenHTy
MIPEAOCTABIICHUS] MYHUIIMIAIBHON yciIyrH «Bbiaua
JIOKYMEHTOB (KOIMH JIMLIEBOIO CUETa, BBIMMCKHU U3
MOXO035UCTBEHHOM KHUTH, CIIPABOK)»

baok-cxema
BbITIOJIHEHHSI AIMHUHUCTPATHBHBIX
npoueayp Npu NpeIocTaBJIeHU MYHUIUNAJIbHOM YCJAYTH
«Bb11aya 10KyMeHTOB (KONMHU JTUIEBOI0 CYeTA, BLIMUCKH U3 MOX03AHCTBEHHON KHUTH, CIIPABOK

OOparenne rpaxjaHiHA B
AJIMUHHCTpALIAIO C
HEOOXOIUMBIM ITaKETOM
JIOKyMEHTOB
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A 4
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